Cherokee Recreation & Parks

Park Permit
Manual

For individuals looking to rent free space within Cherokee
County Parks
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Introduction
Cherokee Recreation & Parks provides excellent opportunities for independent contractors,
payroll instructors, and park permits for all park users so everyone can recreate and enjoy what
the county has to offer. We have a variety of programming designed for people of all ages.
The information in this handbook is intended for individuals looking to utilize an open space
park permit.

Mission, Vision & Values
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Who to Contact?

Open Space Park Permits
Cherokee Recreation & Parks utilizes Park Permits for individuals who want to sell services or
goods in an open space in a park. They are not an employee of Cherokee County. They are an
individual who teaches a class or are a vendor who sells a good and is a representative of a
business/company. They receive payment directly from the consumer.
Examples include – Instructor - Fitness classes & Vendors - Food vendor trucks, etc.
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Overview of Approval Process
1. You – the individual applying for the permit – will propose your service/ good to sell
within the park. Staff will review the proposal and will if it meets the Agency’s mission.
You may be contacted for a more detailed discussion about your proposal.
2. You may meet with Recreation staff to determine the specific design and delivery of the
course or activity in regards to facility suitability, availability, fee structure, time frames,
park locations etc.
3. Once you and CRPA verbally enter into an agreement, a written contract will then be
produced stating specifically the course information and terms you are agreeing to.
4. You will be required to satisfy the requirements shown in the next Sections.
5. After requirements are met, you are then given a letter of usage and a park permit for
the specific park.

Park Permit Holder Requirements
Park Permit Holder Requirements
Background Check
X
Certifications
X
General Insurance & Liability
X
W9 Form
X
Signed Permit Contracts
X

Background Check

Individuals applying for a park permit must fill out the proper Background Check form.
Background checks should be done through our online portal found at
www.playcherokeega.org . If a food truck vendor is applying for a Park Permit, the driver that
will be with the vehicle needs to go through a background screening.

Certifications

CRPA has a high standard when offering any program. Depending on what class or activity is
being taught, an instructor may be required to carry a certification in that particular course. For
example, someone interested in teaching CPR/First Aid must hold a certification with the Red
Cross or another appropriate organization. Food trucks will be required to show their Health
Department Permits. A judgment will be made by the Recreation Staff as to what is
appropriate. Years of experience may also be taken into consideration.

General Insurance & Liability

Cherokee County carries umbrella insurance. However, Park Permit Holders are NOT covered
under that umbrella. It is important to understand that your contract with the County does not
in any way provide insurance coverage for you. The County insurance will not defend or pay
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out on claims brought against an Independent Contract Instructor of the county. Therefore, if
any liability claim were to occur against you in the County, you would be responsible for
defending yourself, and potentially paying a claim brought against you.
To protect yourself, obtain liability insurance. The County requires that certain Independent
Contract Instructors carry $1 million in liability insurance. A judgment will be made based on
the potential for a claim for the type of class that is being offered. The department will let you
know if you are required to have this.

W9 Form

For Independent Contract Instructors, Cherokee County does not withhold State or Federal
Income Tax. Cherokee County does report paid out to Independent Contractors via IRS Form
1099/ W9 Form.

Yearly Contracts

All Park Permit Holders will sign contract agreements. Under the Park Permit Agreement,
Permit Holders act as independent contracts not as direct employees of the County. Permit
Holders do not receive rights to benefits provided to county employees. Though they are not
county employees, they do represent the county and therefore must conduct themselves in a
professional manner.

Permit Costs
Initial Fees

There is a $20 initial administration fee per each park usage. The permit consists of an ID card
including what park their permit consists of. There is an additional $10 fee for any changes on
original permit(s).

Remaining Payment

Permit costs are paid for by each day of usage on a quarterly, biannually or annual basis.
Patrons have the option to pay by day or per month, during that duration. There is not a time
limit on the use per day, patrons are just required to pay a fee for each day used.

Weekday Rates Per Day: Monday Thursday
Weekend Rates Per Day: Friday Sunday
Rates Per Month – Weekday or
Weekend

Instructor Rate
$15 per day

Vendor Rate
$25 per day

$15 per day

$50 per day

N/A

$400 per month – To utilize
the park for any or all days
throughout the month
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Policies and Procedures
Professional Conduct

All Permit Holders represent the County and as such must conduct themselves in a professional
manner. This includes dressing and speaking professionally, as well as supporting the County’s
policies, procedures, and decisions. Permit Holders are expected to maintain a professional
relationship with participants and parents of minor participants at all times.

Scheduling and Advertising

Permit Holders will work with the Recreation Coordinator to make sure that park usage is
available for your requested time.
CRPA will not advertise for your programming on social media or through the PLAY Cherokee
brochure.

Registration Process

If registrations are required for classes, all registration will take place through the park permit
holder. CRPA will not be involved in the registration process.

Equipment

All park permit holders are responsible for their own equipment, including set up and take
down.

Safety
As a Park Permit Holder, it is your primary responsibility to ensure the safety of participants
involved in your activity. You are advised to visually inspect your program site and promptly
report any hazards or unsafe conditions to the CRPA staff on duty.

Communication with Staff
It is important to maintain a clear line of communication between the CRPA Recreation
Coordinator and the Park Permit Holder. As a Park Permit Holder, if you have any questions,
concerns, or issues regarding your program, your first point of contact is the Recreation
Coordinator who oversees your program. The front desk staff is on hand to answer questions
during your program, but they do not serve as a liaison between the Instructor and the
Recreation Coordinator. It is vital to check emails and be in touch with the Recreation
Coordinator throughout your contract.
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Americans with Disabilities Act
The ADA is federal legislation that gives Civil Rights protection to individuals with disabilities,
similar to those rights provided to individuals based on race, sex, national origin and religion. It
guarantees equal opportunity for individuals with disabilities in employment, public
accommodations, transportation, local and state government services, and
telecommunications.
It is the policy of Cherokee Recreation & Parks Agency to fully comply with the provisions of the
ADA and make reasonable accommodations to individuals with vision or hearing impairments
or other disabilities so they have equal opportunities to participate or benefit. This is true
unless an undue burden would result. Public accommodations may not discriminate against an
individual or entity because of the known disability of an individual with whom the public entity
or its representatives is known to have a relationship or association.

Discrimination and Harassment
Discrimination and harassment can be defined as any behavior that is disrespectful and causes
discomfort to another person, be it physical, verbal, visual, or sexual. Park Permit Holders are
responsible for their own actions and conduct and must never engage in discrimination or
harassment.

Thank you for your interest in CRPA Park Permits.
For more information on programming through Cherokee County’s
Recreation Department please call 770 924 7768 or visit us online at
www.playcherokee.org .
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